YTBEPXJIAIO
Bl IUPEKTOP

r. Mockga
006 06paboTke U 3alHUTe TEPCOHABLHBIX JJAHHBIX PAOOTHUKOB (MHBIX JIUIT)
1. Obume nonoxeHus

1.1. Hacrosimee Ilonoxxenue siBisiercst iokanbHbiM HopMatuBHBIM akToM OO0 «LIEHTP «MOTOP» (nainee -
OO611ecTBO), NPUHATHIM C Yy4eTOM TpeOOBaHUM, B 4acTHOCTH, I. 14 Tpynosoro koaekca P®, denepanbHoro
3akona ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX JaHHBIX" (lajiee - 3aKOH O EPCOHAJIBHBIX JIAHHBIX).
1.2. B Ilonoxenun ycraHaBInBarOTCSI:
® 11eJIb, IOPSJIOK U YCIIOBHS 0OpabOTKH MEPCOHAIBHBIX JIAHHBIX;
® KaTeropuM CyOBEKTOB, NEPCOHAIBbHBIC MaHHBIE KOTOPBIX 00pabarThiBatOTCs, KaTeropuu (IEepeuHH)
00pabaThiBaeMbIX IMEPCOHAIBHBIX JaHHBIX, CIIOCOOBI, CPOKH HX OOpaOOTKHM M XpaHEHHs, MOpPsJIOK
YHUUTOXEHUS] TAKUX JIAHHBIX TP JOCTHIXKEHUU Lieieli 00pabOTKH WJTH TIPU HACTYIICHUH MHbBIX 3aKOHHBIX
OCHOBaHHU;
® [10JIOXKEHUSI, KacAIOIIUECs 3allUThI MEPCOHAJIbHBIX JIAHHBIX, ITPOLIEAYPbl, HAITPABJIEHHBIE HA BBIABJICHUE U
NpeoTBPAlllEHHE HApYLIeHUH 3akoHoaTeNibecTBa PD B 00/1aCTH NIEPCOHANIBHBIX JIAaHHBIX, HA YCTpaHEHHUE
IOCJIEACTBUI TaKUX HAPYIIICHUH,
1.3. B IlonoxeHUH UCHOJB3YIOTCSI TEPMHUHBI U OIPENEICHUsT B COOTBETCTBHM C HX 3HAYCHHAMH,
OIIPEJIEJICHHBIMU B 3aKOHE O TIEPCOHAJIBHBIX JaHHBIX.
1.4. ITosnoxenue BCTyNaeT B CUIIy C MOMEHTA €ro YTBEPKACHUS FeHePaJIbHbIM JIUPEKTOPOM U JAEHCTBYET JI0 €0
OTMEHBI IIPUKA30M IeHEPAIIBHOTO JUPEKTOPA WK J0 BBEACHUS HOBOTO [losioxkeHus.
1.5. Buecenue m3meHeHuit B IlonoxeHue Mpou3BOIUTCS NPUKA30M TeHEpalbHOro Jupekrtopa. Msmenenwms
BCTYNAIOT B CHJIY C MOMEHTA MOAITUCAHUSI COOTBETCTBYIOIIETO ITpHUKa3a.

2. Kareropuu cyObEKTOB IEPCOHAIBHBIX JaHHBIX

2.1. K cyOpekram, IepCcOHAJBbHBIE JaHHBIC KOTOPHIX oOpabarpiBatoTcss B OOIIECTBE B COOTBETCTBUH C
[TonoxxeHueM, OTHOCSITCS:
e KaHJWJAATHI JJIs IpueMa Ha padoty B OOIIECTBO;
e pabotHuku OOIIEcTBa;
e OpiBuIMe paboTHUKK OOIIECTBA;
e yjieHbl ceMeil paboTHUKOB OOIecTBa - B Cilydasix, KOIrJla COIVIACHO 3aKOHOJATENILCTBY CBEACHUS O HUX
MPEAOCTABIISIOTCS PAaOOTHUKOM;
e UHBIC JIMIlA, MEPCOHANLHBIE JAaHHBIC KOTOPBIX OOIecTBO 00s13aHO 00padaThiBaTh B COOTBETCTBHH C
TPYIOBBIM 3aKOHOJATEIILCTBOM U MHBIMHU aKTaMH, COACPKAIUMU HOPMBbI TPYI0BOTO IIpaBa.

3. e 06paGoTKH NMepCOHAIBHBIX JAaHHBIX, KATEropuu (IIEpeyHH )
00pabaThIBaEMBIX IEPCOHANIBHBIX JaHHBIX

3.1. Cornacuo IlosoxxeHuI0 MepcoHABHBIC JaHHBIE 00padaThIBAIOTCS C LEIbI0 MPUMEHEHUS U MCIIOIHEHHMSI
TPYJIOBOTO 3aKOHOJATENILCTBA B paMKax TPYIOBBIX U MHBIX HETIOCPEICTBEHHO CBSI3aHHBIX C HUMH OTHOLIEHHH,
B TOM UHCJIE;

® [IpU COJCUCTBUU B TPYJIOYCTPONUCTBE;

® BCJICHUHU KaJ[POBOT0O U OyXTAITEPCKOrO yUeTa;

e coJieiicTBUY pabOTHUKAM B MTOJyUYEeHUH 00pa30BaHMUs ¥ MPOJBIXKEHUU I10 CITyKOE€;

¢ 0(hOpPMIICHUM HArpaXkJICHUH U TTOOLIPEHUN;




® IIPEJOCTABIEHUH CO cTOPOHBI OOIIeCTBA YCTaHOBJIEHHBIX 3aKOHOAATEIHLCTBOM YCIIOBUH TPY/a, TapaHTHi
Y KOMIICHCAIU;

® 3aIIOJIHEHUU U IIepeiaue B YIIOJHOMOYEHHBIE OPTraHbl TpeOyeMbIX ()OPM OTUETHOCTH;

e o0ecneueHNH IMYHON Oe301acHOCTH pabOTHUKOB U COXPAHHOCTH UMYIIIECTBA,

® OCYUIECTBJICHUH KOHTPOJIS 3a KOJIMYECTBOM M Ka4€CTBOM BBITOJIHAEMOM paboTEL.

3.2. B coorBercTBUM ¢ 1enblo, ykazaHHOH B 1. 3.1 [Tonoxenus, B O6mecTBe 06pabaThIBAIOTCS CIIEAYIOIIHE
IIEpPCOHAJIbHBIC TAHHBIC!

* (amuus, ¥MA, 0TYECTBO (IPH HAIMYMK), 4 TAKXKE NPeKHHE (PaMUIUS, UM, OTYeCTBO (IIPH HAIMYHK),
JlaTa ¥ MECTO X U3MEHEHHUs (B Cllydae M3MCHEHHS);

e 1107,

® JiaTa (4MCII0, MECSLL, TOJ) U MECTO POIKIAECHUS;

* (oTorpapuueckoe H300paKCHIC;

® CBEJCHUSI O TPAXKJIAHCTBE;

® BUJ, CepUs, HOMED JOKYMEHTAa, yJIOCTOBEPSIOLIET0 JIUYHOCTh, HAUMEHOBAHHUE OpraHa, BBIIABIIEIO €ro,
JlaTa BBLIAYH;

® CTPaxOBOM HOMEp MHAMBHAYaIbHOTrO JuieBoro cueta (CHUJIC);

® uACHTH()UKALMOHHBIN HOMep Hayoromiareabinuka (MHH);

® aJpeCc M Jara pPErucTpaldyd II0 MECTy JKUTENbCTBA (MecTy MpeObiBaHus), aapec (aKTHUUECKOTO
IIPOXKUBAHHSI,

® HOMED KOHTAaKTHOTro TesnedoHa, afpec 3JCKTPOHHOM MOUTHI U (MJIH) CBEJICHUS O JIPYIUX CIIOCO0AX CBSI3H;

® DCKBU3WUTHI CBHJIETEILCTB O TIOCYIApCTBEHHOH pPETUCTPALlUM aKTOB TIPaKJAHCKOTO COCTOSIHHS U
coJiepaKallliecs B HUX CBEIACHUS,

® CBCICHMS O CEMEMHOM ITOJIOXKEHHH, COCTaBEe CEMbH (CTENEHb POJICTBA, (haMUIIMU, UMEHa, OTuecTBa (MpH
HaJIM4MK), 1aThI (YUCII0, MECSIL, TOJI) U MECTa POXKICHHUS);

e cpelienns 00 oOpa3zoBaHMM M (WJH) KBATA(DUKAIMK WM HAJTUYMK CIENUANLHLIX 3HAHUH (B TOM YHCIIE
HaMMEHOBaHUe 00pa30BaTeIbHON M (WJIM) WHOW OpraHW3alliM, TOJl OKOHYAHHUsS, YPOBEHb 0Opa3oBaHUs,
KBaJIM(HUKALUS, PEKBU3UTHI JOKyMEHTa 00 00pa3oBaHKU, 00yUCHHN);

e uH(pOpPMaIU O BIAJICHHYA HHOCTPAHHBIMHU S3LIKAMM,

e CcBelleHHs 00 OTHOIIEHWHM K BOWMHCKOW OOSI3aHHOCTH, O BOWHCKOM YUY€Te M PEKBU3HMTHI JIOKYMCHTOB
BOMHCKOTO yueTa (cepusi, HOMeD, JaTa BbIJJaud TOKYMEHTa, HAMMEHOBAHKE OpraHa, BBIIABIIETO €r0);

® CBEJIEHMs O TPYAOBOH NEATENBHOCTH, @ TakXKe HH(POPMAIHs 0 MPEAbIIYIIUX MecTax paboThl, IepruoIax u
CTaxe paboThI,

® CBEJEHMs, COAEpIKAIIMUECS B TIOKYMEHTaX, NAIOLUX IPpaBo Ha MpeOBIBAHUE U TPYJIOBYIO JESITEILHOCTD Ha
Tepputopur PO (111 ”HOCTpaHHBIX I'paXkKaaH, mpeObIBaromux B PD);

® CBEJICHHU, COJEpXKAllMecs B pa3pelleHUM Ha BPEMEHHOE IPOKHMBAHUE, Pa3pelIEHHH Ha BPEMEHHOE
IPOKMBAHKE B LEJSIX IOJYUYCHUs 00pa3oBaHusl (1)1 HHOCTPAaHHBIX TPaKIaH, BPEMEHHO MPOKUBAIOIUX B
P®), Buse Ha )KUTENBCTBO (I MHOCTPAHHBIX TPAXK/IaH, TOCTOSHHO MPOYKUBAIOIIHX B PD);

® CBEJIEHMs O JI0X0JlaX, 00s13aTeIbCTRBAX 110 UCIIOJHUTEIBHBIM JIOKYMEHTAM,

® HOMEpa pacyeTHOIO cuera, OAaHKOBCKOHU KapThl;

® CBEJICHUSI O COCTOSIHUM 37I0POBBSI (JUUISl OTJACJIBHBIX KaTeropuit paboTHHKOB);

® CBEJCHHs O HAJIMYUHU (OTCYTCTBUHM) CyAMMOCTH M (W) (pakTa yroJIOBHOIO MpECieOBaHUs JTUOO O
[PEKPAIlEHUH YTOJIOBHOIO IIPECeOBaHUsl 0 pPeaOUIUTUPYIOIIMM OCHOBAaHMSIM (IUIsI OTHAEIBHBIX
KaTeropuit paboTHUKOB);

® UHBIE NIEPCOHANBHBIE JAHHBIE, COJEpIKaIUecs] B JOKYMEHTaX, [IPEeICTaBlIEeHue KOTOPBIX IIPEYyCMOTPEHO
3aKOHOJATENBCTBOM, €CIIM 00paboTKa 3TUX JAHHBIX COOTBETCTBYET LeNU 00paboOTKH, MPeLyCMOTPEHHOH
1. 3.1 Ilonoxenus;

® UHBIC NEPCOHAIBHBIE JaHHBIE, KOTOPbIE PaOOTHUK MOXeJajd cooOIUTh 0 cebe u 0o0paboTka KOTOPBIX
COOTBETCTBYET LeU 00paboTKH, perycMoTpeHHo# 11. 3.1 [TonoxeHwus.

3.3. OO0wiecTBO HEe OCYIIECTBISIET 00pabOTKY CHEIUANBHBIX KAaTeropuil MepPCOHAIBHBIX JaHHBIX, KaCatOLUXCsl
pacoBO¥, HAUMOHAIBLHOM MPHUHAUIC)KHOCTH, IOJMTUYECKUX B3IJIAOB, PEIUTHO3HBIX WM (QUI0CO(PCKUX
yOeXIeHN, HHTUMHOH JKU3HH, 33 UCKITFOUCHHEM CITy4aeB, MPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM PO,




4. Ilopsinok 1 yciaoBust 00pabOTKH MEPCOHATBHBIX TAHHBIX

4.1. Jlo nHavama o0pa®OTKM NEpCOHANBHBIX AaHHBIX OOIEecTBO 0053aHO YBEAOMHTH PockoMHam30p 0
HAMEPEHUH OCYLIECTBIIATH 00PaOOTKY EPCOHAIBHBIX JaHHBIX.
4.2. llpaBoBEIM OCHOBaHHMEM OOPabOTKM MEPCOHANBHBIX NAHHBIX ABJAIOTCS TpymoBod komeke P®, uubie
HOPMaTHMBHBIC IIPABOBBIC AKTHI, COJICPIKAIIME HOPMBL TPYIOBOIO IipaBa, ®enepaiibHblil 3akoH oT 27.07.2006 N
152-®3 "O mepconaneHbIx maHHBIX', DenepanbHbiii 3akoH or 06.12.2011 N 402-®3 "O Gyxrantepckom
yuere", I[locranosnenne IIpaButenscrBa PO ot 27.11.2006 N 719 "O6 yreepxaenuu I1onoxkeHns 0 BOMHCKOM
ydere".
4.3. O0paboTKka NEpPCOHANBHBIX JAHHBIX OCYIICCTBISACTCS C COOJIIOJEHUWEM MPUHIMIIOB W YCIOBUIA,
Ipely CMOTPCHHBIX 3aKOHOIATEILCTBOM B 00JIACTH MEPCOHATBHBIX JJAHHBIX U HACTOSIIUM [lookeHHeM.
4.4. O6paboTka epcoHaANBHBIX JaHHBIX B OOIIECTBE BBINOIHAETCS CIEAYOUIMMH CIIOCOOaMU:

® HEaBTOMATU3UPOBaHHAs 00paboTKa MePCOHAIBHBIX JAHHBIX;

® aBTOMAaTM3MPOBaHHAs1 0OpabOTKa MEPCOHAJBHBIX MAaHHBIX C Mepeaaucii Moay4eHHONH HH(OPMAIUU 110

MH()OPMAMOHHO-TEIEKOMMY HUKAIIMOHHBIM CETSM M 6€3 TAKOBOH;

e cMemranHas 00paboTKa MEePCOHATBHBIX JTaHHBIX.
4.5. O6paboTKa NEpCOHATBHBIX JaHHBIX B OOILIECTBE OCYIIECTBIAETCS C COrllacus CyObeKTa MepCOHANbHBIX
JIAHHBIX Ha 00pabOTKy €ro IepcoHaIbHBIX JAHHBIX, €CIM MHOE HE MPEAyCMOTPEHO 3aKOHOAATEIHCTBOM B
00J1aCcTH NEePCOHANBHBIX JIAHHBIX.
4.5.1. OOpaboTka NEPCOHAIBPHBIX MJAaHHBIX, PAa3pPEHICHHBIX CYOBEKTOM MEPCOHANBHBIX JIAHHBIX LIS
pacIpocTpaHeHusi, OCYIECTBIIAETCS ¢ COOIIOIEHUEM 3aIIPETOB U YCIOBUH, MpeaycMoTpeHHbIX cT. 10.1 3akoHa
0 MePCOHANBHBIX JaHHBIX.
Coryacue Ha 00pabOTKY TaKMX HEPCOHAIBHBIX AaHHBIX O(OPMIIIETCS OTACIBHO OT JPYTHX COIVIaCMH Ha
00paboTKy IepcoHaNbHBIX JaHHBIX. Corjacue MpeaoCTaBNIIETCS CYObEKTOM IEPCOHATbHBIX JAHHBIX JTHYHO
mbo B (opMe 3JIEKTPOHHOrO JIOKYMEHTa, IOAIMCAHHOTO JJIEKTPOHHOH IOJAINHUCHIO, C HCIOJIb30BAaHHEM
MH(OPMaIMOHHOH cucTeMbl PockoMHa30pa.
4.5.2. O6paboTka GHOMETPUUYECKIX MEPCOHATBHBIX JAHHBIX JIOMYCKACTCS TOJBKO MPH HAIWYHM ITHCHMEHHOIO
corylacusi cyObeKTa MepCOHAIBHBIX NAaHHBIX. VICKIIIOUCHHE COCTABIISIOT CHUTYAIlMH, MPEYCMOTPEHHBIE Y. 2 CT.
11 3akoHa 0 NepPCOHANBHBIX JAHHBIX.
4.6. O01ecTBO HE OCYIIECTBISIET TPAHCTPAHUYHYIO TIepeiady epCOHATBHBIX JaHHBIX.
4.7. OO6paboTka NEepPCOHAJIBHBIX JAHHBIX OCYINECTBISICTCS MyTeM cOopa, 3aliCH, CUCTeMaTH3alluH,
HAKOIIJICHUS, XPAaHEHUs!, YTOUHEHUs (OOHOBJICHUsI, U3BMEHEHMS), U3BJICUCHHU S, UCITOJI30BAHHUsI, 00C3JIMUMBAHNS,
OJIOKMpPOBAHUS, yJAJIEHUS, YHHYTOXXCHHUS IEPCOHAJIBHBIX IaHHBIX, B TOM YHCJE C IIOMOIIBIO CPEJICTB
BBIUHCIIUTEILHON TEXHUKH.
4.7.1. Coop, 3anuch, cucreMaTH3allys, HAKOIUICHHE M yTOYHEHHe (OOHOBJICHHE, U3MEHEHHE) MEPCOHATBHBIX
JlaHHBIX B O0IIeCTBE OCYIIECTBIISIFOTCS TTOCPEACTBOM:

® [10JIy4YEHHUSI OPUTUHAJIOB JIOKYMEHTOB JIUOO UX KOIUH;

® KOIIMPOBAHUS OPUTHMHAIIOB JIOKYMEHTOB;

® BHECEHUS CBEJCHUU B yueTHBIE (JOPMBI Ha OYMa)KHBIX M 3JIEKTPOHHBIX HOCUTEJISX;

® CO3JaHUA JOKYMEHTOB, COIEPIKAIINX IEPCOHAIBHBIE TaHHbIE, HA OYMaXKHBIX U 3JIEKTPOHHBIX HOCHUTEAX;

® BHECEHUS I1€PCOHAIBHBIX IaHHBIX B MH()OPMAIIMOHHBIE CUCTEMBI IIEPCOHAIBHBIX JAHHBIX.
4.7.2. B OO11ecTBe UCIIOJIB3YIOTCS ClIEAyOoIIKe HH(POPMALMOHHBIE CHCTEMBI:

® KOPIIOpPATUBHAs HJIEKTPOHHAS I10YTa;

® CHCTEMa IEKTPOHHOI'0 JOKYMEHTO000pOTa;

® CcUCTeMa NOJJEPKKH paboUyero MecTa IojIb30BaTells;

® CUCTEMa HOPMATHUBHO-CIIPABOYHON MH(OPMAIINK;

® CHUCTEMa yNpaBJIEHUS IIEPCOHAIOM;

® CUCTeMa KOHTPOJISI 32 YJIaJIeHHBIM JOCTYIIOM;

e 1H()OPMAIMOHHBIN OPTAJL.
4.8. llepemaua (pacrmpocTpaHeHHe, MPEJAOCTaBICHUE, JOCTYN) IEPCOHAIBHBIX JAaHHBIX CyOBEKTOB
IEPCOHAJIBHBIX JIAHHBIX OCYILECTBIISIETCS B CIyuasX U B MOPSIKE, IPEIyCMOTPEHHBIX 3aKOHOJAATEILCTBOM B
o0J1acTu nepcoHaIbHbIX JaHHBIX U [lonoxenuem.
















